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PARENT/GUARDIAN: SCHEDULING TEACHER CONFERENCES

Log in to Skyward with your “Parent” login and password.

Choose your student and click on “Teacher Conferences”
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You will be scheduling your Parent Teacher Conference using one course.

You can choose your time slot by clicking on “All Conferences”.
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Schedule a Conference Time with Amy Flynn

1 Conference Time Slots

Tue Sep 16, 2014 4:00 pm -4:10 pm
Tue Sep 16,2014 410 pm-4:20 pm
Tue Sep 16,2014 420 pm-4:30 pm
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Tue Sep 16,2014 6:50 pm-7:00 pm Open 2077103 Select
Tue Sep 16,2014 7:00 pm-7:10 pm Open 207 /103 Select
Tue Sep 16,2014 7:10 pm-7:20 pm Open 207 /103 Select
Tue Sep 16,2014 7:20 pm-7:30 pm Open 207 /103 Select

Choose the time slot you want. A smaller information box will appear. If you are okay with
this date and time, click on the ‘“‘save” button. If you want to choose another time click on

the “back” button.
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A confirmation e-mail will be sentto: jeg] 1 3

Teacher:

AnmEEgem
Date: Tue Sep 16, 2014

Time:  5:10 PM - 5:20 PM

Student:  Bel 3
Course: ZLA4/4F - Language Arts 4
Building:

m

207 - 207

Room: ' 103-103

Your Parent Teacher conference is now scheduled.
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Your Conferenc time
is now scheduled.

You can unschedule
your appointment
and select another
time by clicking
here.

You can choose another one of your children and schedule their Parent Teacher conference at this
time by clicking on the Drop down arrow at the top of the screen.



You can choose another one of your children and schedule their Parent Teacher conference at this
time by clicking on the Drop down arrow at the top of the screen.
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All Conference Times you have scheduled will appear under “Selected Conference Times” .

You can also print your scheduled Conferences.
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The Print out will look like this.
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05.13.10.00.00 Parent Conference Report

12/31/2013

TIME BUILDING ROOM TEACHER COURSE STUDENT

3:30 pm - 3:45 pm 175 101 Cheryl Naegle Attend-5th Grde Kade

3:45 pm - 4:00 pm 175 103 Jenna Berry Attend-3rd Grde Jace
—

*EEFEKFFARAFF A F TR F xRk **%+% End of YEPpOYXt ***kkkkkkkdhhk ke dhhhxs



|I EEkEFFKREF KR FF R A ¥ *k*3%% End Of report *rrkkrrkkEkrhkkrkkkkkkExk

The Parent Teacher Conferences will show on the school Calendar. If you mouse over the time
of the Conference, you will see more detailed information.
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